Please answer all questions as fully and as accurately as possible.  Please note that any answer that is subsequently found to be incorrect may affect the opinion given on your IR35 status.


BAUER & COTTRELL -  CONTRACTOR GUARDIAN

CONTRACT REVIEW STATUS QUESTIONNAIRE

Your name:

Limited Company name:

Date Limited Company commenced trading:

Your current home address:

Also state previous address (if current address for less than 12 months): 
Your daytime telephone number: 

Your occupation/profession/business sector/area of expertise:

How long have you been contracting?

ABOUT YOUR BUSINESS                                                  

1. Do you have an equipped office at home?  Please give details.

2. Do you carry out any of your services from there? Please give details.

3. Do you carry business insurances (PLI, PII ELI)? Please specify.

4. Are you registered for VAT?

5. Do you market your services e.g. advertising, web site? Please give details.

6. Do you have other business streams and/or concurrent contracts?  Please give details.

7. Do you have employees? Please give details.

8. Do you use subcontractors? Please give details.

9. Have you ever used substitutes? Please give details.

10. Who prepares the annual accounts?

11. Have you suffered any losses owing to bad debts etc?

12. Have you ever had an HMRC enquiry/investigation into your tax returns or accounts?  Please give details.

13. Have you ever had an Employer Compliance Review by HMRC or a VAT inspection?  Please give details,
ABOUT YOUR CONTRACT

1. Name of agency (if not direct) and agency contact details:

2. Name of all other companies, partnerships or individuals in the chain between your personal limited company and the end client:

3. What are the start and end dates of your contract?

4. What is the nature of the client’s business?

5. Have you worked for the client before?  If yes please state if this was as a contractor or an employee and give full details.

6. Are you carrying out a specific project for the client?  Please give details of the services you have agreed to perform.

7. Are you undertaking services or filling a role that is normally carried out by the client’s permanent staff? Please give details.

8. Will you provide any of your own equipment or facilities to enable you to do the work?  Please give details.

9. Will you be responsible for managing any of the Client’s employees?  If so in what capacity e.g. project management or line management?  Please give details.

10. Do you expect the contract will be extended and if so what is the likely duration?

11. What services will you be providing to the client?  Please give full details including details of key deliverables and/or milestones.

12. Will you have any flexibility over which days or hours you attend the client’s site?  Please give details.

13. Name and role of the contact at the client’s premises to whom you will be expected to report to.

14. Have you previously provided services to this client through a different limited company, composite scheme or managed service company scheme?  Please give full details with dates. 

FURTHER INFORMATION

Please give full details of any other information which might affect your status. 
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